
Planning.Maryland.gov 

 

 

 

 

 

Larry Hogan, Governor 

David R. Craig, Secretary 

Wendi W. Peters, Deputy Secretary 

MARYLAND STATE CLEARINGHOUSE 

FOR INTERGOVERNMENTAL ASSISTANCE 



Planning.Maryland.gov 

E-MIRC REFRESHER TRAINING 

2016 

Electronic Maryland 
Intergovernmental Review and 

Coordination Process 



Planning.Maryland.gov 

ÅWelcome 

ÅFederal Update 

ÅWhat is the Electronic Maryland Intergovernmental Review and Coordination, E-MIRC 
Process? 

ÅWhat is a Priority Funding Area? 

ÅWhat is a Growth related project? 

ÅWhat are the different roles in the MIRC Process? 

ÅHow do I submit an application? 

ÅHow do I review an application? 

ÅQuestions and Answers 

ÅWhere do I get Help? 

 

 
 

 

AGENDA 
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FEDERAL UPDATE 



Planning.Maryland.gov 

ÅOld and New Grantees must update to this 

system in order to get federal awards. 

ÅGo to www.sam.gov. 

ÅRegister and complete the pages. 

ÅNeed a DUNS Number, TIN to get started. 
ÅAllow up to 7-10 business days after you submit before 

your registration is active in SAM plus 24 hours for 
Grants.gov to recognize your information. 

SYSTEM FOR AWARD MANAGEMENT 

http://www.sam.gov/
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WHAT IS E-MIRC? 
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ÅState requirement that all agencies must adhere 

to the federal and state E.O.ôs. 

ÅRequires Intergovernmental review of proposed 

federal financial assistance and direct federal 

development. 

ÅState agencies must submit applications to the 

Maryland Clearinghouse who implements the 

E.O.ôs. 

ÅClearinghouse is Marylandôs federal and State 

Single Point of Contact, SPOC. 

 

CREATED BY:  FEDERAL E.O. 12372  AND 

GUBERNATORIAL E.O 01.01.1983.17 



Planning.Maryland.gov 

ÅHelps to get approval for your grant and/or project, minimizing 
duplications of effort, and conflicting actions 

 

ÅIdentifies and addresses potential project inconsistencies with 
State, regional and local plans, programs and objectives. 

 

ÅPromotes smart development policies which are consistent 
with State policies goals and objectives. 

WHAT IS THE CLEARINGHOUSE 

PROCESS? 
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CLEARINGHOUSE PROCESS 
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WHAT IS A PRIORITY FUNDING 

AREA, PFA? 
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ÅEstablished by the 1997 Smart Growth Act.  

ÅDirects future development and State investment 

into established areas  supported by existing public 

services and infrastructure. 

ÅProtects our rural and natural resource lands. 

ÅLocal governments designate their PFAôs. 

PRIORITY FUNDING AREAS 

 (PFAS) 
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ÁPFAs govern the expenditure of State $$ ONLY.  

ÁFunding for ñGrowth related projectsò is 

prohibited outside of PFAs . 

ÁLocal and Private sector spending is not governed 

by PFAs. 

 

  REVIEW OF  

   PRIORITY FUNDING AREAS 
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WHATôS A GROWTH RELATED 

PROJECT? 
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ÅAll Major Transportation Projects . 

ÅHousing and Community Development 

programs for Home ownership, multi-family 

housing, Neighborhood Revitalization. 

ÅCommerce programs for industrial loans, 

industrial land development, small 

business development, One Maryland, 

energy financing. 

GROWTH RELATED PROJECTS 
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ÅEnvironment programs for sewerage facilities, 

biological nutrient removal, water supply facilities, 

septic system problem areas. 

ÅBudget and Management Capital Budgets (not 

including legislative initiative bond bills). 

ÅGeneral Services leases and land acquisitions. 

 

 

GROWTH RELATED PROJECTS 
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WHAT ARE THE DIFFERENT ROLES 

IN THE MIRC PROCESS? 
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ÅFACILITATION 

 

ÅCONSULTATION 

 

ÅCONSISTENCY 

  

ÅRESPOSITORY 

ROLE:  CLEARINGHOUSE 
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ROLE:  CLEARINGHOUSE APPLICANTS 

ÅNOTIFICATION  

 

ÅCOORDINATION 

 

ÅSTATE APPLICATION IDENTIFIER (SAI) 

  

ÅPROJECT STATUS 
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ROLE:  AGENCY REVIEW COORDINATOR 
& REVIEWERS 

ÅINTERNAL COORDINATION 

 

ÅLIAISON 

 

ÅCOMMENT 

  

ÅCOMPOSITE RESPONSE 



Planning.Maryland.gov 

ÇWhich areas of my agency might be affected if the proposal is 
approved and/or financed by the funding agency? 

 

ÇAre there environmental implications related to the project? 

 

ÇWhich divisions within my agency will have an interest in 
seeing the materials to evaluate compliance with agency 
programs, policies and objectives? 

 

REVIEW COORDINATORS CHECKLIST 
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ÇWill this program have any implications on state and local 
growth policies, where appropriate? 

 

ÇDoes this program affect any current initiatives specific to 
my agency and in place at the time the application is 
submitted? 

 

ÇDoes this proposal involve the use of State-owned 
property and if so will it change the use of that Property? 

REVIEW COORDINATORS CHECKLIST 
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WHAT IS THE MIRC PROCESS? 
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ÅThe Maryland Intergovernmental Review and 
Coordination(MIRC) Process  

ÅInforms, collects and transmits the views of  State, Regional 
and Local Maryland officials on: 

ÁApplications for Federal & State financial Assistance 

ÁDirect Federal and State Development 

ÁPlanning and other activities. 

 

WHAT IS THE MIRC PROCESS? 
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ÅWhy Submit Projects? 
ÁIt is the law. 

ÁCertain Federal Agencies will not fund a project without it 
having been circulated through the MIRC process 

ÁInsures uses that are consistent with all of the State, Federal 
and Local programs and policies. 

ÅState agencies only, should copy their State Agency Grants 
Contact on all projects submitted to the Clearinghouse.  For a 
listing see the following:  
http://grants.maryland.gov/Pages/maryland-contacts.aspx  

 

WHAT IS THE MIRC PROCESS? 
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ÅWhen to Submit Projects? 
ÁImmediately before submission of the application or at the 

same time ς when submitting, substantially modifying or 
amending an application. 

ÁState agency must submit an application for any request 
involving federal financial assistance. 

ÁWhen intergovernmental review is to serve as the public 
participation component of a grant application 

 

WHAT IS THE MIRC PROCESS? 
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ÅWhen to Submit Projects? 
ÁProposed activities that also require federal and state government 

review: 

ÁCoastal Zone Management Act 

ÁNational Historic Preservation Act 

ÁNational Environmental Policy Act 

ÁMaryland Environmental Policy Act  

ÁEnvironmental Assessments & Environmental Impact Statements 
prepared in accordance with NEPA. 

ÁEnvironmental Assessment forms and reports prepared in 
accordance with MEPA. 

ÁApplications or activities requiring State or Local Government 
review. 

ÁFederal plans and direct federal development. 

 

 

WHAT IS THE MIRC PROCESS? 
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ÅWhat to Submit for Financial Assistance 
Projects? 
ÁGrant application summary or Federal Form 424 (SF- 424) 

ÁFederal program number and title, (CFDA). 

ÁType, purpose, scope, explanation, and justification of 
proposal 

ÁArea to be served 

ÁBudget and funding sources 

ÁStaffing 

ÁLocation (vicinity map) 

 

WHAT IS THE MIRC PROCESS? 
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STANDARD FORM  424 (SF 424) 
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ÅWhat to Submit for Real Property Projects? 
ÁCompleted Real Property Report Form 
ÁFound on website and the new Application 
ÁLocation Maps 
ÁProposed Action: 
ÁExcess Real Property 
ÁChange In Use/Lease 
ÁDemolition 
ÁEasement 

 

  
 

WHAT IS THE MIRC PROCESS? 
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REAL PROPERTY REPORT 
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ÅWhat files should I submit and in what 
format? 
ÁElectronic Media is required in the form of a PDF  

 

ÁDocuments can be sent via mail on CD or eMail. 

 

ÁNo non-electronic copies will be accepted. 

 

  

 

WHAT IS THE MIRC PROCESS? 
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Incomplete submittals add more 

time to the review process.  

 

WHAT IS THE MIRC PROCESS? 
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ÅWho gets informed about my application? 
ÁNotification, information and a review request is sent 

electronically via e-mail and document links to: 

ÁEach impacted State agency 

ÁThe impacted local jurisdiction and 

ÁImpacted regional councils.  

WHAT IS THE MIRC PROCESS? 
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HOW DO I SUBMIT AN APPLICATION? 
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ÅCurrently open to State agencies only 

ÅRequest an account from Clearinghouse 

Á mdp.clearinghouse@maryland.gov 

Á{ǳōƧŜŎǘ [ƛƴŜΥ  άE-aLw/ !ŎŎƻǳƴǘ wŜǉǳŜǎǘέ  

ÁInclude: 

ÁValid state government e-mail address 

ÁYour first and last name 

ÁYour agency name 

ÁAdditional contact information helpful 

ÅPassword will be sent via e-mail 

 
 

 

HOW TO SUBMIT AN APPLICATION 

35 
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ÅPassword is sent to you via E-mail from Clearinghouse 

ÅDonôt remember it?  Use ñForgot my passwordò link & new 

one will be sent to your e-mail address 

HOW TO SUBMIT AN APPLICATION 

36 

https://planning.maryland.gov/Secure/EMIRC_Intake 
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HOW TO SUBMIT AN APPLICATION 

37 

https://planning.maryland.gov/Secure/EMIRC_Intake 

A first time user will see this screen.  No project has been entered. 

Other users will a screen similar to this.  Note the Status column. 
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HOW TO SUBMIT AN APPLICATION 

38 

https://planning.maryland.gov/Secure/EMIRC_Intake 

Simple Menus 

Add Show List Log Out Account 

Project List 
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39 

https://planning.maryland.gov/Secure/EMIRC_Intake 

Above 
shows a 
partial list 
of options 
to choose 
from 

HOW TO SUBMIT AN APPLICATION 
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40 

Account 
ƘƻƭŘŜǊΩǎ 
information 

This section for 
the primary 
ŀǇǇƭƛŎŀƴǘΩǎ 
information 

You may copy 
the account 
ƘƻƭŘŜǊΩǎ 
information to 
this section by 
using the copy 
buttons 
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41 

https://planning.maryland.gov/Secure/EMIRC_Intake 

Enter  
co-applicant 
in this area, 
if applicable 

You may copy 
the account 
ƘƻƭŘŜǊΩǎ 
information to 
this section by 
using the copy 
buttons 

HOW TO SUBMIT AN APPLICATION 
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42 

https://planning.maryland.gov/Secure/EMIRC_Intake 

Applies to 
federally 
funded projects 

Dollars 
requested 

Requested 
funding period 

Approving 
Authority for 
any project 

HOW TO SUBMIT AN APPLICATION 
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https://planning.maryland.gov/Secure/EMIRC_Intake 

4 panels shown 
 
Click to expand 
 
Select from 
options on left 
 
tǊŜǎǎ ά!ŘŘέ 
 
Your selection 
on right 
 
For Statewide 
projects, select 
Maryland 

HOW TO SUBMIT AN APPLICATION 
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https://planning.maryland.gov/Secure/EMIRC_Intake 

Upload your 
project 
materials 

Å Include the same materials submitted to the approving agency 

ÅPreferred document format:  PDF 

ÅPreferred upload method is zip file of pdf documents 

Å If not zipped, each document must be uploaded individually 

Link to Real 
Property 
Report 

HOW TO SUBMIT AN APPLICATION 
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https://planning.maryland.gov/Secure/EMIRC_Intake 

Form Buttons 

Saves the record.  
  
Does not submit it to 
Clearinghouse. 
 
Record remains editable. 
 
Status is Not Submitted. 

Cancels changes made. 
 
Does not discard the 
record. 
 
Record returned to its 
previous condition. 
 
Record remains editable. 
 
Status remains the same. 

Submits project to 
Clearinghouse. 
 
You receive confirmation via 
e-mail. 
 
Record cannot be edited. 
 
Status is Pending. 
 
Status changes to the SAI # 
when Clearinghouse accepts. 

HOW TO SUBMIT AN APPLICATION 
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ÅClearinghouse reviews submission for completeness. 

ÅIf accepted: 

ÁE-mail notification is sent the project contacts listed. 

ÁReview process takes normal track. 

ÅIf not accepted: 

ÁClearinghouse will notify you of what more is needed 

ÁCould result in a delay in starting the review process 

 

HOW TO SUBMIT AN APPLICATION 

46 

After Submission, What Happens Next 

https://planning.maryland.gov/Secure/EMIRC_Intake 
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Did You Know Clearinghouse Has A Public Website? 

https://planning.mar yland.gov/Secure/EMIRC_Intake 

ÅView any project submitted within the last 3 years 

ïDate review opened & closed 

ïWhich agencies were contacted for comment 

ïView project documentation 

ïOther processing information 

ÅSite is searchable 

 

http://planning.maryland.gov/emircpublic 

HOW TO SUBMIT AN APPLICATION 
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HOW DO I REVIEW AN APPLICATION? 
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https://planning.maryland.gov/Secure/xemirc/ 

ÅAt least 8 characters long 
ÅMust include 1 character that is 

not a letter or number 

Log In Screen 

ÅWe do not store passwords 
Å¦ǎŜ άCƻǊƎƻǘ Ƴȅ tŀǎǎǿƻǊŘέ ƭƛƴƪ 
ÅNew Password will be sent to the 

authorized e-mail address 
Limited to 5 unsuccessful attempts before being locked out 

 

HOW TO REVIEW AN APPLICATION 
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https://planning.maryland.gov/Secure/xemirc/ 

Forgot Password Screen 

ÅEnter your e-mail address 
ÅClick submit 
ÅNew password is sent 
ÅPasswords sent ONLY to valid, authorized e-mail address 

HOW TO REVIEW AN APPLICATION 
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1) Menu Items 

ÅUn-reviewed projects 

ÅCompleted projects 

ÅReports 

ÅHelp 

ÅPlans 

2) Account Items 

ÅIdentifies logged in user 

ÅProvides e-mail link to 
request reviewer change 

ÅChange password link 

ÅLink to log In page 

https://planning.maryland.gov/Secure/xemirc/ 
1 2 

HOW TO REVIEW AN APPLICATION 
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https://planning.maryland.gov/Secure/xemirc/ 

Change Password Screen 

Pre-filled with identifying information 

Enter current password 

Enter new password  

Enter new password again to confirm  

Password requirements: 
Å Must be at least 8 characters long 
Å Must include 1 character not a letter nor number 
Å Example:  0#Em1RzY 

Click to save new password 

HOW TO REVIEW AN APPLICATION 
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https://planning.maryland.gov/Secure/xemirc/ 

ÅFrequently Asked Questions 

ÅHow to change password 

ÅExplanation of the screen where comments are entered 

ÅResponse code definitions 

Help Menu Items 

HOW TO REVIEW AN APPLICATION 
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https://planning.maryland.gov/Secure/xemirc/ 

Unreviewed Projects Screen 

/ƭƛŎƪ ά{ŜƭŜŎǘέ ǘƻ ǾƛŜǿ 
details and/or edit 

Link to review 
documents 

HOW TO REVIEW AN APPLICATION 


