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Ken Confalone
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THE MARYLAND ZONING CHECKUP
Purpose

Prepared by Regional Planners in the Local Assistance and Training (LAT) division of the 
Maryland Department of Planning (MDP), the Maryland Zoning CheckUp (or CheckUp) is 
a performance guide designed to assist planning boards and commissions in rural and 
other small jurisdictions across the state.

Zoning boards/commissions in these jurisdictions may face staffing or other capacity 
issues affecting their ability to maintain and standardize complex zoning ordinances/codes 
and documents.

To address these issues, MDP created the Maryland Zoning Checkup to provide guidance 
to reviewers via a series of prompts, questions, answers, and recommendations by which 
the process may be streamlined and simplified. 
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HISTORY OF THE ZONING CHECKUP

In a rural town, far, far away….

*image for educational purpose only
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THE MARYLAND ZONING CHECKUP
Goal

To ensure official (adopted) local zoning ordinances/codes and maps are complete and 
consistent with their jurisdictions' comprehensive plans and implementation strategies.
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The Maryland Zoning CheckUp:

 Is a self-evaluation tool for voluntary use in reviewing adopted zoning ordinances/ 
codes, maps and subdivision regulations.

 Addresses a variety of zoning topics to improve the performance of existing zoning 
mechanisms.

 Accounts for periodic plan amendments, updates, local annexations, changes in best 
practices, and changes in applicable federal or state law.

 Encourages annual re-evaluation to ensure adopted zoning ordinances, codes, 
and maps are meticulously maintained and up-to-date.

 May be used as part of board/commission-run workshops or by professional 
consultants hired to conduct reviews.

 Can be tailored to the specific needs of a jurisdiction.
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Structure:

The Maryland Zoning CheckUp functions as a workbook that, through a series of 
questions, guides users through the review process. It is divided into four primary 
chapters dealing with the most essential matters a jurisdiction should revisit each year, 
and additional chapters for a deeper dive into a variety zoning topics as time affords.

The CheckUp is adaptable and, as such, is a useful tool for any jurisdiction having  
planning authority and subsequent ordinances, codes and maps.
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Materials:

 Maryland Zoning CheckUp PowerPoint presentation

 Maryland Zoning CheckUp Workbook & Guidance document

 Maryland Zoning CheckUp website:
https://planning.maryland.gov/Pages/OurEngagement/CheckUp.aspx

https://planning.maryland.gov/Pages/OurEngagement/CheckUp.aspx
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How to Use:

Jurisdictions may choose to review the topic areas at their own pace and based on local 
interest. 

However, MDP recommends annually reviewing the Essential Zoning Topics found in 
Chapters One through Four, and reviewing them first, prior to moving on to additional topic 
areas.
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Chapter / Topic Zoning 
Code

Comp 
Plan*

Frequency

1.  Preserving the Official Zoning Map Annually*

2.  Preserving the Official Zoning Code Annually*

3.  Zoning Map Changes Annually*

4.  Ordinance Integration Annually*

Essential Zoning Topics to be reviewed annually:

*Important: Be sure to review for consistency with the jurisdiction’s Comprehensive Plan.
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Deep-dive zoning topics to be reviewed periodically, on an as needed/as appropriate basis:

Chapter / Topic Zoning 
Code

Comp 
Plan

Frequency

5.  As Needed*

6. As Needed*

7.  As Needed*

8. As Needed*

9.  As Needed*

10. As Needed*

11.  As Needed*
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SAMPLE ZONING CHECKUP
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SAMPLE ZONING CHECKUP
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Prior to Starting:

1.  Form a Workgroup

 A small workgroup or subcommittee, consisting of the local planning and zoning officials 
and/or planning board members/commissioners, is the most efficient way to facilitate 
review.

 The workgroup compiles and evaluates all necessary local planning and zoning 
documents against the checklist questions found in each chapter.

 The findings of the workgroup may be shared at a work session with the entire planning 
board/commission and/or local elected body.
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2. Gather Essential Documents

The following official documents -- adopted, signed, hardcopy versions including all relevant 
amendments -- are essential to complete the reviews covered in each chapter:

 Zoning Map

 Zoning Ordinance/Code

 All effective municipal annexations

 Comprehensive Plan

 County Master Water and Sewerage Plan

Additionally, copies of the Subdivision or Land Development Regulations are optional but 
highly recommended.
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You May Now Proceed to Chapter One 
of the

Maryland Zoning CheckUp! 

Please contact your Regional Planner should you have questions 
or require assistance.
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QUESTION 

Have you ever experienced updating a zoning code?

A.  Yes

B.  No
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To be effective, the Official Zoning Map must:

 Meet the specific requirements outlined in a jurisdiction’s adopted zoning ordinance 
(also referred to as the zoning code)

 Be regularly and meticulously updated

 Be accessible to all decision makers, stakeholders, and the general public

CHAPTER ONE: 
PRESERVING THE OFFICIAL ZONING MAP
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I. Getting Started:

Locating the Official Ordinance and Zoning Map

 Does your workgroup have a copy of the jurisdiction’s zoning ordinance/code?

 Can you locate the map identified as the official zoning map?

 If YES, where are they located?

 If NO, to either question, contact your county planning office, town clerk, or ask the 
Maryland Department of Planning (MDP) Regional Planner assigned to your jurisdiction for 
assistance.

https://planning.maryland.gov/Pages/OurWork/local-planning-staff.aspx
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 Is the official zoning map displayed and accessible to the public?

 If YES, where is it located?

 If not currently displayed, can an accessible location be identified?

 If YES, where will it be located/displayed?

Important: Be sure to note and share its location with board members/commissioners, 
stakeholders and the general public.
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 Are the zoning ordinance/code and official zoning map available online?

 If YES, on which websites are they located and what are the links (URLs)? 

 If not currently available online, can they be added to the municipal and/or county 
website? 

 If YES, where will it be located and what will be the links (URLs)?

Important: Be sure to note and share their online location(s) with board/commission 
members, stakeholders and the general public.
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 If NO, consider establishing a section of the zoning ordinance dedicated to the official 
zoning map

II. Reviewing the Zoning Ordinance/Code:

 Does the zoning ordinance/code have an official zoning map section?

 If YES, note the ordinance/code section Number. Example:
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 Does the jurisdiction’s zoning ordinance/code have official zoning map requirements?

 If YES, note what these requirements are
 Example:     

 If NO, consider establishing local requirements for 
the jurisdiction’s official zoning map in the specific 
ordinance section dedicated to the zoning map

§ 175-2. Zoning Map.
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 If the ordinance/code has an official zoning map section, does the zoning map conform 
to ALL zoning ordinance requirements listed?
 If NO, what requirements are missing?

 Does the zoning ordinance require the Official Zoning Map to be physically displayed in 
a certain location, such as the Town Hall?
Example Map Below
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Example 2: Does the Official Zoning Map contain a signature block?

        
   

 If No, consider adding a signature block to the map legend, adding a signature 
requirement to your zoning code requirements, and ensure that the official 
zoning map, online copy, and copies for planning board/commission members is 
all signed.
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Example 3: Does the official zoning map list an effective date?

        
   

Considerations:

1. The effective date 
of the map may 
depend on the date 
of any required 
signatures.

2. Official stamps or 
seals may also be 
required.

1

2

May 2, 2015

 If No, consider adding an effective date to the map legend, and/or amending the 
zoning code/ordinance to require it be displayed on the official zoning map. 
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III. Changes to the Official Zoning Map: 

 Check your resolution history. Have any of the following changes been made after the 
effective date listed on the official zoning map?

• Annexations (municipalities only) 
• Comprehensive re-zonings (all jurisdictions)
• Corrections to errors (all jurisdictions)

 If YES, can copies of all adopted annexation resolutions, comprehensive zoning 
resolutions, or records of mapping errors be located?
 Where can they be located?
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III. Changes to the Official Zoning Map (cont’d): 

Important: If relevant copies cannot be located, be sure to note all missing     
resolutions and contact the jurisdiction’s attorney, and if needed, your Regional 
Planner. 

The official zoning map, including the map index, will need to be updated to reflect the 
changes identified in these resolutions.
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A. Annexations -- Municipalities: 

If there have been any annexations, do the annexation parcels:
 

 Appear within the municipal boundary on the official zoning map?

 If NO, the Official Zoning Map must be amended to reflect the new annexation 
boundary.

      Example:

  
 

New annexation boundary (2021).
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A.  Annexations -- Municipalities (cont’d): 

If there have been any annexations, does each annexation parcel:
 

 Reflect the municipal zoning classification(s) listed in the applicable annexation 
resolution?

 If NO, the Official Zoning Map must be amended to reflect the new municipal   
zoning classification(s).

      Example:

  
 

The new annexation area (2021) 
and new zoning are not reflected 
on the online zoning map (2023).
This map must be amended.
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A.  Annexations -- Municipalities (cont’d): 

If there have been any annexations:
 

 Is the annexation resolution indexed on the official zoning map?

 If NO, consider annotating the resolution in the index.

     Example:
  
 The annexation resolution is indexed 

on the Official Zoning Map legend.
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A.  Annexations -- Municipalities (cont’d): 

If the official zoning map has been updated to reflect any annexations, does it:
 

 Match the municipal boundary presented on MDP’s FINDER Online website?

 If NO, contact your Regional Planner to report any mapping discrepancies.

Example:

  
 

The annexed 
area appears 
on MDP's 
Finder map 
and matches 
the town's 
annexation 
boundary.

https://apps.planning.maryland.gov/finderonline/
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A.  Annexations -- Municipalities (cont’d): 

If the official zoning map has been updated to reflect annexations, does it:
 

 Match the municipal boundary presented on related county maps such as zoning, water 
and sewer service areas, etc.?

 If NO, then contact the county and report any mapping discrepancies.

Example:

  
 

The annexed 
area appears 
on the county 
GIS map and 
matches the 
town's 
annexation 
boundary.
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A.  Annexations -- Municipalities (cont’d): 

If the official zoning map has been updated to reflect annexations, do the annexed parcel(s):
 

 Reflect the appropriate Priority Funding Area (PFA) category?

 If NO, contact your Regional Planner to determine how or if a PFA change is 
necessary. 

Example:
  
 

Note: PFA categories 
can include: 
• County PFAs
• Municipal PFAs
• PFA Comment
• Annexed but Not PFA, 

or
• No PFAs.

The annexed 
area appears 
on the PFA 
map and has 
been 
assigned the 
correct PFA 
category

https://mdpgis.mdp.state.md.us/PFA/publicinfotemplate/index.html
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B.  Re-zonings  -- All Jurisdictions:

 If there have been any rezoning resolutions, does the new zoning category for the 
rezoned parcel(s) appear on the official zoning map? 

  

 Example 1:
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B. Re-zonings -- All Jurisdictions (Cont’d):

 If NO, then the official zoning map must be amended to reflect the new zoning  
category(s). 

Example 2:

 

  

  

The new 
zoning for the 
annexed area 
does not 
appear on the 
Official 
Zoning 
Map.  This 
map must be 
amended. 
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B.  Re-zonings -- All Jurisdictions:

 If there have been any rezoning resolutions, are the new zoning ordinances/ 
resolutions listed in the official zoning map index? 

  

If NO, then the official zoning map should be amended to reflect the new zoning 
resolutions on the official zoning map index.

Example:
  

  

  
   

The index lists the date, resolution number and 
summary of the zoning map changes. 
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D.  Communicating Changes to Interested Parties -– All Jurisdictions:

 Does the zoning ordinance/code require that planning board members/commissioners 
receive copies of all adopted text and map amendments?

 If YES, be sure to provide each member/commissioner with a copy of the most recent 
Official Zoning Map and map index.

 If NO, consider adopting a procedure or amending the zoning ordinance/code to 
provide each member/commissioner with a copy of the most recent text and map 
amendments.
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D.   Communicating Changes to Interested Parties -– All Jurisdictions (cont’d):

Reminder: To be complete and up-to-date, the map and index should include ALL:

 Adopted resolution numbers and date
 Zoning changes, text and map
 Annexation boundaries
 Corrections to errors (found during this CheckUp)
 Required signatures and effective dates
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D.  Communicating Changes to Interested Parties -– All Jurisdictions:

 Has your jurisdiction submitted the copies of the official zoning map and map index to 
your Regional Planner? 

 If NO, you are advised to submit a copy of both to your Regional Planner and to 
provide GIS layers, if available. 

Note: Your Regional Planner will ensure the copy is also submitted to the Maryland State 
Data Center (MSDC).
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D.  Communicating Changes to Interested Parties -– Municipalities:

 Has your municipality submitted copies of the official zoning map and map index to your 
county planning department? 

 If NO, you are advised to submit a copy of both to your county planning department and 
to provide GIS layers, if available.
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“Final CheckUp”
To complete this exercise, your official zoning map should:

1. Reflect the requirements as specified in the local zoning code or ordinance.

 a. Signatures      Y N
 b. Effective Date     Y N
 c. Other      Y N N/A

CHAPTER ONE: 
PRESERVING THE OFFICIAL ZONING MAP
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“Final CheckUp” (cont’d)

2. Be displayed in conspicuous public space.  Y N
 
 a. Copied to planning board members/commissioners Y N N/A
 b. Be consistent with website map version  Y N N/A
 c. Official zoning map and website map match  Y N N/A 

CHAPTER ONE: 
PRESERVING THE OFFICIAL ZONING MAP
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“Final CheckUp” (cont’d)

3. Include an Index Resolution # for:

 a. Annexations      Y  N N/A
 b. Rezonings                   Y N N/A
 c. Text Changes     Y N N/A

CHAPTER ONE: 
PRESERVING THE OFFICIAL ZONING MAP
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“Final CheckUp” (cont’d)

4. Submitted to MDP, including GIS layers?         Y N N/A

5. Submitted to county planning, including GIS layers?     Y      N      N/A

CHAPTER ONE: 
PRESERVING THE OFFICIAL ZONING MAP
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Thank you for participating in the 
Maryland Zoning CheckUp! 

Please contact your Regional Planner should you have questions 
or require assistance.
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You May Now Proceed to Chapter Two
of the

Maryland Zoning CheckUp! 

Please contact your Regional Planner should you have questions 
or require assistance.
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Preserving the official zoning code means it must:

 Meet the specific requirements outlined in your adopted zoning code

 Be regularly and been meticulously updated

 Be made accessible to all decision makers, stakeholders, and the general public

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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I. Getting Started:

Locating the Official Zoning Ordinance/Code

 Does your workgroup have a copy of the jurisdiction’s official zoning ordinance (also 
referred to as the zoning code)?

 Can your workgroup locate amendments to the resolution?

 If YES, to both questions, where are they located?

 If NO to either question, contact your clerk, town attorney, or Regional Planner for 
assistance

Important: Be sure to note and share their location with board members/commissioners, 
stakeholders and the general public!
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Locating the Official Zoning Code (cont’d)

 Are the official zoning code and any amendments available online?

 If YES, on which websites are they located and what are the links (URLs)?

 If not currently available online, can they be added to the municipal and/or county 
websites? 

 If YES, where will they be located and what will be the links (URLs)?

Important: Be sure to note and share their online location with board/commission 
members, stakeholders and the general public!
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II. Reviewing the Zoning Ordinance/Code: 

 Does the zoning ordinance/code have an official section in the larger jurisdictional code?

 If YES, what is the ordinance/code section number?

Example:
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 Does the zoning ordinance/code have any official ordinance/code requirements? 

Example:

 If NO, consider establishing local requirements for 
the jurisdiction’s official zoning ordinance/code.
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III. Changes to the Official Zoning Ordinance Index: 

 Check your resolution history. Have there any zoning amendments since the effective 
date of the zoning ordinance/code?
Example: 

 If YES, note the zoning amendments and make sure they are listed in the official 
zoning ordinance index (as previously described for zoning maps in Topic One) and 
incorporated into the body of text where the change has occurred.
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 Does the zoning ordinance/code require that planning board members/commissioners 
receive copies of the most recent official zoning ordinance/code as amended?

 If YES, be sure to provide each member/commissioner with an indexed copy per zoning 
ordinance/code requirements. 

Important: Be sure the most recent official zoning ordinance/code copy as amended is 
available to the public, including copies posted online, as per requirements. 
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Does the Zoning Ordinance/Code have a section pertaining to the Zoning Board of Appeals?

Example:               

 If YES:
o How are their decisions shared 

with the public and the planning 
board/commission?

o Who is responsible for recording 
the decisions of the board/ 
commission?

o Have the board members/ 
commissioners received copies of 
any Board of Appeals decisions?

 If no, consider incorporating 
standards in your zoning 
ordinance/code to address Board 
of Appeals decisions and findings.

Important: Be sure to note the notification and reporting requirements.
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“Final CheckUp”

To complete this exercise, your Official Zoning Code should:

1. Contain an Index of all changes.    Y N

2. Include a Reflect the requirements as specified in the local zoning code or ordinance.
 a. Effective Date     Y N
 b. Other      Y N N/A

 

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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“Final CheckUp” (cont’d)

3. Include an Index Resolution # and effective date for:

 a.   Text Amendments     Y N N/A

Thank You! - Contact LAT with any questions

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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“Final CheckUp” (cont’d)

4. Be displayed in conspicuous public space  Y N

 a.   Copied to board members/commissioners  Y N N/A
 b.   Be consistent with website version   Y N N/A

 

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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“Final CheckUp” (cont’d)

5. Indicate how the Board of Appeals decisions are recorded and shared with the public 
and planning commission.     

        Y N

 

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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You May Now Proceed to Chapter Three 
of the

Maryland Zoning CheckUp! 

Please contact your Regional Planner should you have questions 
or require assistance.



Planning.Maryland.gov

CHAPTER THREE: 
PRESERVING OFFICIAL ZONING MAP CHANGES

Preserving the Official Zoning Map changes means it must:

 Meet the specific requirements outlined in your adopted zoning code

 Be regularly and meticulously updated

 Be made accessible to all decision makers, stakeholders, and the general public 
with all amendment and map changes
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I. Getting Started:

Locating the Official Zoning Map

 Does your workgroup have a copy of the jurisdiction’s Zoning Code or Ordinance?

 Can your workgroup locate the map identified as the Official Zoning Map?

 If YES, where are they located?

 If NO, to either question, contact your Regional Planner for assistance.

Important: Be sure to note and share their location with board members/commissioners, 
stakeholders and the general public!
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II.  Reviewing the Zoning Ordinance/Code: 

 Does the zoning ordinance/code have an Official Zoning Map Section?

 If YES, be sure to note the ordinance section number. 

Example:
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 Does the jurisdiction’s zoning ordinance/code have any Official Zoning Map changes 
requirements?

 If YES, be sure to note what these requirements are.
Example 2:     

 If NO, consider establishing local requirements for 
the jurisdiction’s Official Zoning Ordinance/Code.
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 Does the jurisdiction’s Zoning Official Zoning Map conform to ALL zoning ordinance/code 
Official Zoning Map changes requirements?

 If NO, list the Official Zoning Map change requirements that are not being met.

Important: The Official Zoning Map will need to be updated to conform to each of the local 
requirements. Consult the jurisdiction’s attorney, and/or contact your Regional Planner for 
assistance.
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 Check your resolution history. Have any of the following changes been made after the 
effective date?

• Annexations (municipalities only) 
• Re-zonings (all jurisdictions)
• Corrections to errors (all jurisdictions)

 If YES, can copies of all adopted annexation resolutions, comprehensive zoning 
resolutions, or records of map errors be located?

Important: If relevant copies cannot be located, be sure to note all missing resolutions and 
contact the jurisdiction’s attorney and your Regional Planner.

The Official Zoning Map, including the map index, will need to be updated to reflect 
the changes identified in these resolutions.
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 Are all adopted resolutions listed in the Official Zoning Map index? 
  

  If NO, then list the resolutions that are missing:

 _________________________________________

 _________________________________________

 _________________________________________
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 Does the Zoning Ordinance/Code require that planning board members/commissioners to 
receive copies of the most recent Official Zoning map changes?

 If YES, be sure to provide each member/commissioner with an indexed copy per Zoning 
Ordinance/Code requirements. 

Important: Be sure the most recent Official Zoning Map changes are available to the public, 
including copies posted online, as per requirements. 
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“Final CheckUp”
To complete this exercise, your Official Zoning Code should:

1.   Reflect the requirements as specified in the local zoning code or ordinance.

 a. Signatures      Y N
 b. Effective Date     Y N
 c. Other      Y N N/A

CHAPTER THREE: 
PRESERVING OFFICIAL ZONING MAP CHANGES
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“Final CheckUp” (cont’d)
2.   Include an Index Resolution # for:

 a. Annexations      Y  N N/A
 b. Comprehensive Rezonings     Y N N/A
 c. Map Error Corrections (Changes or Mistakes)  Y N N/A
 

CHAPTER THREE: 
PRESERVING OFFICIAL ZONING MAP CHANGES
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“Final CheckUp” (cont’d)
3.   Displayed in conspicuous public space.   Y N

 
 a. Changes meet code requirements   Y N N/A
 b. Changes are indexed    Y N N/A
 c. Official Zoning Map and Website Map match  Y N N/A 
 d. Planning Commission or Board has copies   Y N N/A

CHAPTER THREE: 
PRESERVING OFFICIAL ZONING MAP CHANGES
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You May Now Proceed to Chapter Four 
of the

Maryland Zoning CheckUp! 

Please contact your Regional Planner should you have questions 
or require assistance.
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Ordinance Integration means:

 The original adopted zoning ordinance includes an index (history) of all 
subsequent amendments to the ordinance.

 The zoning ordinance is annotated in each location where the change to zoning 
ordinance occurred and references the amendment # and effective date.

 Archaic references have been updated.

 The numbering system is in order.

 The annotated zoning ordinance is provided to the planning commissioners/board, 
public and website.

CHAPTER FOUR: 
ORDINANCE INTEGRATION
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(1)  Zoning Ordinance/Code Index
 Does the zoning ordinance/code have an index (amendment history)?

Example: This ordinance has had fourteen (14) amendments

CHAPTER FOUR: 
ORDINANCE INTEGRATION
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(1)  Zoning Ordinance/Code Index (Continued)

 Does the zoning ordinance/code have an index (amendment history)?
Example: This code has had twenty-six (26) amendments

CHAPTER FOUR: 
ORDINANCE INTEGRATION
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(2)  Zoning Ordinance/Code Annotations
 Does the zoning ordinance/code include annotations?

Example: Each amendment should be noted in the section each time the section 
is  changed. In this example, the section has been amended twice.
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(3)  Archaic References

 Does the zoning ordinance/code have any archaic references?

Example: In Maryland, Article 66B was renamed the Land Use Article in 2012.
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(4)  Numbering systems

 Does the zoning ordinance/code use a consistent numbering system?

Example: This code uses two different numbering systems.
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(5)  Referenced Documents

 Does the zoning ordinance/code reference up-to-date documents?

The zoning code should be checked for any references to other documents, such 
as, other plans, design guidelines, maps, to ensure that the referenced documents 
are current.
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“Final CheckUp”

To complete this exercise, your Official Zoning Ordinance/Code should:

1.  Identify an adoption date                       Y    N
2.  Identify an amendment index (history)            Y   N
3.  Remove archaic references                     Y   N
4.  Be checked for consistent numbering             Y   N
5.  The Planning Commission has annotated copies   Y   N
6.  The public has an annotated copy               Y   N
7.  The website has an annotated copy              Y   N   NA

 

 

CHAPTER FOUR: 
ORDINANCE INTEGRATION
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NEXT STEPS
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FINAL QUESTIONS
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THANK  YOU!

Contact us at david.dahlstrom@maryland.gov

 
    

mailto:david.dahlstrom@maryland.gov
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