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Preserving the official zoning code means it must:

 Meet the specific requirements outlined in your adopted zoning code

 Be regularly and been meticulously updated

 Be made accessible to all decision makers, stakeholders, and the general public

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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I. Getting Started:

Locating the Official Zoning Ordinance/Code

 Does your workgroup have a copy of the jurisdiction’s official zoning ordinance (also 
referred to as the zoning code)?

 Can your workgroup locate amendments to the resolution?

 If YES, to both questions, where are they located?

 If NO to either question, contact your clerk, town attorney, or Regional Planner for 
assistance

Important: Be sure to note and share their location with board members/commissioners, 
stakeholders and the general public!
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Locating the Official Zoning Code (cont’d)

 Are the official zoning code and any amendments available online?

 If YES, on which websites are they located and what are the links (URLs)?

 If not currently available online, can they be added to the municipal and/or county 
websites? 

 If YES, where will they be located and what will be the links (URLs)?

Important: Be sure to note and share their online location with board/commission 
members, stakeholders and the general public!
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II. Reviewing the Zoning Ordinance/Code: 

 Does the zoning ordinance/code have an official section in the larger jurisdictional code?

 If YES, what is the ordinance/code section number?

Example:
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 Does the zoning ordinance/code have any official ordinance/code requirements? 

Example:

 If NO, consider establishing local requirements for 
the jurisdiction’s official zoning ordinance/code.
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III. Changes to the Official Zoning Ordinance Index: 

 Check your resolution history. Have there any zoning amendments since the effective 
date of the zoning ordinance/code?
Example: 

 If YES, note the zoning amendments and make sure they are listed in the official 
zoning ordinance index (as previously described for zoning maps in Topic One) and 
incorporated into the body of text where the change has occurred.
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 Does the zoning ordinance/code require that planning board members/commissioners 
receive copies of the most recent official zoning ordinance/code as amended?

 If YES, be sure to provide each member/commissioner with an indexed copy per zoning 
ordinance/code requirements. 

Important: Be sure the most recent official zoning ordinance/code copy as amended is 
available to the public, including copies posted online, as per requirements. 
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Does the Zoning Ordinance/Code have a section pertaining to the Zoning Board of Appeals?

Example:               

 If YES:
o How are their decisions shared 

with the public and the planning 
board/commission?

o Who is responsible for recording 
the decisions of the board/ 
commission?

o Have the board members/ 
commissioners received copies of 
any Board of Appeals decisions?

 If no, consider incorporating 
standards in your zoning 
ordinance/code to address Board 
of Appeals decisions and findings.

Important: Be sure to note the notification and reporting requirements.
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“Final CheckUp”

To complete this exercise, your Official Zoning Code should:

1. Contain an Index of all changes.    Y N

2. Include a Reflect the requirements as specified in the local zoning code or ordinance.
 a. Effective Date     Y N
 b. Other      Y N N/A
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Planning.Maryland.gov

“Final CheckUp” (cont’d)

3. Include an Index Resolution # and effective date for:

 a.   Text Amendments     Y N N/A

Thank You! - Contact LAT with any questions

CHAPTER TWO: 
PRESERVING THE OFFICIAL ZONING CODE
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“Final CheckUp” (cont’d)

4. Be displayed in conspicuous public space  Y N

 a.   Copied to board members/commissioners  Y N N/A
 b.   Be consistent with website version   Y N N/A
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“Final CheckUp” (cont’d)

5. Indicate how the Board of Appeals decisions are recorded and shared with the public 
and planning commission.     

        Y N
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You May Now Proceed to Chapter Three 
of the

Maryland Zoning CheckUp! 

Please contact your Regional Planner should you have questions 
or require assistance.
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